the power of voice

DITO Quick Start Guide

DITO is a speech recognition program. It extends the functionality of
Windows Speech Recognition, making it easier and more intuitive to use.

Why Use DITO?

DITO is an ideal tool for people to be quick, accurate, and efficient when
using the computer. Anyone, with or without disabilities, can benefit.

DITO enables individuals to control and navigate their PC with ease using
Speech Recognition. Daily computer use becomes quicker and easier.
Tasks like dictating letters and emails, browsing the web and using
Microsoft Office can be done with voice alone.

Tasks like dictating letters and emails, browsing the web and using
Microsoft office can be done with voice alone.

DITO Interface
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Set up Profile

Set up a user profile and voice profile so you can start dictating.

When you first start DITO you will be prompted to create a user account.

Within a user account you can have a number of voice profiles
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Flease Choose the User Account : J
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Creating a User Account

Next you will be asked to create a user profile.

You will use this user profile to dictate.
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Existing Fecagnition Profiles: J
Set as Default
Recognition Profile Status = A UEa
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Delete Profile

Train
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Create a User Profile

You will be asked what type of microphone headset you have plugged in
to the PC.

<

What type of microphone is Microphone (HD Pro Webcam €920)?

(O Headset Microphone
¢ Best suited for speech recognition, you wear this on your head.

(O Desktop Microphone

These microphones sit on the desk.

(@ Other
| Such as array microphones and microphones built into other devices.

Microphone Selection
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Select the microphone and then configure it by dictating the words on

the screen
X

z
L
Set up your microphone

Proper microphone placement

- Stay at a constant distance from your microphone whenever you speak to

your computer

+ Position yourself so that you do not breathe directly into the microphone

Next Cancel
Microphone Placement
X

<

Adjust the volume of Microphone (HD Pro Webcam C920)

Read the following sentences aloud in a natural speaking voice:

"Peter dictates to his computer. He prefers it to typing, and particularly
prefers it to pen and paper.”

Note: After reading this, you can proceed to the next page.

Next Cancel

Configure Microphone
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Once this is done click 'Next' and you will be asked to train your voice
profile.

Welcome To Speech Recognition Voice Training

By listening to you read aloud to the computer, 5peech Recognition learns how you speak.

Some training text will be displayed on the next page. When the training text appears, read it aloud in a
natural and even tone,

The system will display one line at a time, When you have finished reading a ling, the system will, after a
short pause, automnatically present the next line.

If the system doesn't understand what you read, it will skip to the next line. This is normal and not a
cause for concern.

Click Mext to begin training.
Mote: We recommend that you take the Speech Recognition tuterial first. In addition to improving the

recognition of your voice, the tutorial also gives you an opportunity to learn the most important Speech
Recognition commands,

Cancel

Voice Training

Click 'Next' and then read aloud the slides that appear on the screen.
They will automatically advance when you have read them aloud.

>

é Speech Recognition Voice Training
Training Text
Please read the following text out loud:

| am now speaking to my computer.

Pause
Training progress:
Cancel

Training Process
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When you have completed this process your voice profile will be
configured and DITO will start ready for you dictate.

DITO Interface

Dictating

Start dictating into your chosen application or text field

Now you are all connected just open up your document or text field you
want to dictate into.

Turn on the microphone by saying the command 'start listening' or press
the microphone button in the speech recognition interface.

Microphone button

www.getdito.com



the power of voice

File Home Insert Design Layout References Mailings

| use DITO to improve my productivity when dictating documents and emails, The softwareis easyto
use and very effective,

Dictating with DITO

Turn off the microphone by saying the command 'stop listening' or press
the microphone button again
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Correcting Errors

You can correct any errors DITO makes so they won't occur again.

Correcting any errors is easy with DITO. Just turn on the microphone and
say the command 'correct' along with the mis - recognised word or
words.

YD~ & T Document! - Word

File Home Insert Design Layout References Mailings Revitg®

| useta improve my productivity when dictating documents and emails. The softwareis easyto
use and very effective,

& Altematives panel

Say the number next to the item you want,
followed by OK

@ dito

Can't see what you want? Say it again

Or say, ‘Spell it!

Correcting Mistakes
A correction box will appear with possible alternatives to choose. If your

desired word is there, say the number followed by 'OK'.

If the word you want is not in the list then just say it again or spell it out
letter by letter.

Once you correct words this way your voice profile learns and accuracy
will increase.
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Navigation

You can navigate your document, program and operating system via
voice with DITO.

To navigate to an area on the page just say what you see.

For example if you want to navigate to the 'File' section in Microsoft Word
just say 'File' and you will be taken there.

Continue saying what you to see to navigate to your desired area.
Another way of navigating is to use the 'Show Numbers' Command.

When you say 'Show Numbers' all the elements on the page will be
numbered.

Say your desired number followed by 'OK' to navigate there.

e o B s i i B
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Using Show Numbers
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Adding New Words

You can add as many new words and phrases to the vocabulary as you
want to.

To add new words click on 'Vocabulary' on the DITO toolbar and then
'‘Add New Words'.

Add New Words

Speech Recognizer Language: | en-GE v ; J

English [United Kingdom]

Enter One New \Word Per Line: Manage ‘Words

hMartyn Word Editor
Barclays

Chief Operating Officer Add New Words
COovID-19
Apple 'W'atchl

Add New Words

Type in your new words and phrases and then press 'Add New Words'
Your new words and phrases will be added to the vocabulary.

If you want to edit any words or record a pronunciation for better
accuracy click on 'Manage Words'.
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Manage Wards

English (United Kingdom): enGB v : J
Search: | |
Words Z Export
Import
Apple Watch
Barclays Add Words
Chief Operating Dfficer ‘ :
COVID-19 Train
DI Delete
Martyn

Manage Words

To train a word or phrase click on it and press ‘Train'.
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Adding New Commands

You can easily add commands to DITO to quickly bring up commonly
used phrases or to perform common tasks on the computer.

To add a new command, click on 'Commands' on the DITO toolbar and
then 'Add New Commands'.

Add New Commands

Command Name  [DITO Address | J

Description [ I

Command Type | Text and Graphic v
Availability Global

Enter Your Text: Match Destination Formatting
DITO Software Limited

27 Swan Street

Petersfield

Hampshire

England

GU32 34

A5 [0 @ 5] [© G 6]

Adding a new Text and Graphic Command

The above example is adding a command to input your address quickly
into a document or text field.

Type in your command name (what you will say to bring up the text).

Add a description for the command if necessary
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Now dictate or type the text you want to appear when you say the
command in the text box.

Click Create / Update Command to save the command.

Every time you now say 'My Address' it will instantly appear without you
needing to dictate or type it.

By changing the Command Type field you can create different types of
commands to perform different tasks on your PC such as opening
documents, files and programs.

Add New Commands

Command Name |Open Adobe File | \‘)

Description | ]

Command Type | Step by Step i
Availability Global

® Open ltem | l

(O Enter Keystrokes

() Enter Text
(O Whaiting Time

Steps Information O\
Open ltem C:\Program Files [x86)\Adobehdcrobat Rea...

A Step by Step Command to open a programme
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d Mew Commands

Command Name |Copy The Screen | J
Description IActions Printscreen, Opens Paint and pastes image I
Command Type  Step by Step 2
Awailability Glohal

(O Open ltem

® Enter Keystrokes [] Alt [ Ctl [ Shift [ Win ¥ v
(O Enter Test

() Waiting Time

Steps Information {»

Keystioke PRINTSCREEN -

Waiting Time 100 b4

Open Item C:\ProgramD ata‘\Microsoft\windows\Start .. ‘

Waiting Time 500 ’

Keystroke Chel+

A Step by Step Command to perform a series of steps

Add Mew Commands

Command Name IDpen Word Options I J
Description [ |
Command Type | Mouse Recorder bt
Avwailability Global
Mouse Actions Information
Move 2172
Left Click 141
Move 359 (e Y
Left Click 125 | InsertAction |
Left Click 94
Move 4331
N
X
v X: 570
/| v: 328

A Mouse Recorder command to replicate the user’s mouse movements
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For more information on setting up these commands please refer to the
help section in the software.

N

Help Section

You can edit any of your commands in 'Command Browser'. Click on
'Commands' and then 'Command Browser'

Command Browser

Existing Commands: d
(-] Name []_—E‘o Description 't= Type Availability

DITO Address Text and Graphic Global

Open Adobe File Step by Step Global

Copy The Screen Actions Printscreen, Dpens ... Step by Step Global

Open Word Options Mouse Recorder Global

Duplicate Command Import Export Edit Create Command

The Command Browser is used to edit, duplicate, delete, import, export and create commands.

www.getdito.com



the power of voice

Transcribe Media

You can transcribe a recording you have made on a digital recording
device to save you typing it up.

Any recording of your own voice in . mp3 or. WAV format can be
transcribed.

Click on 'Tools' on the DITO toolbar and then 'Transcribe Media'.

Transcribe Media

Dictation Topics for current Speech Recognizer: ' Narrative v J

When you have a little longer to think than usual, is a good opportunity to plan.

Locate l C:\Program Files [#86)\Recording (6).mda Transcribe

Transcription in Progress ...

Transcribe Media

Locate your file by pressing the 'Locate' button.

Then Press 'Transcribe'. Transcription will take place automatically.
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Further Tools and Functions

There are many other great features and functions within DITO

Within the 'Audio' Menu on the DITO toolbar you can further train your
voice profile with your own text.

Full customisation of Microphone and Speech settings is possible too.

Within the 'Vocabulary' Menu on the DITO toolbar you have the option to
enhance your voice profile through ‘Adapt to Writing Style’. Here, DITO
will learn where words are used together frequently from commonly used
documents or work-related text.

Document Adaptation

Dictation Topics for current Speech Recognizer | Marative v o

g Documents 1 Status
al O

E new year.docx o Mot Started
E MNatice.docx ° Mot Started

I Open Document I Delete | - Start Adaptation

Adapt to Writing Style
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In the 'Tools' Menu on the DITO toolbar you have the option to configure
User accounts and Profiles.

You also have the option of using 'Dictation Box'. This is a text box field
where dictation is always possible, whatever program you are using. Text
to Speech playback is also possible here and on any dictation you have
made.

Dictation Box

Enter your text here: ()
Don't feel under any pressure to do anything you're not comfortable with, but if you are in Transfer
the mood to think about your future job, this is the time when your imagination can take
hold. Why nat lrym different? Stop
Pause
Convert to WAY
Options

Fonts

Dictation Box

For more information and guidance on these and all the other functions
in this Quick Start Guide, refer to the 'Help Section' on the DITO toolbar,
where you will find Tutorials and a Help Manual.

Help
About

DITO Help
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